- Find your Outlook Express Icon:

(B9 Outlook Express

- Once Outlook Express is open, click on Tools then Accounts as seen here.
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- Next, make sure you are on the ‘Mail’ tab, then click the Add button on the right
hand side and select Mail...

Internet Accounts Ellzl
!_Ali-mﬁu-bﬁMé;w;ei , ........... é dd ................... ’ i— |'-,|,,,

Account Type Connection Remove Directary Service...

% mail. aitcomputers...  mail [default] Any Available :

Setas Default
Impart...

Expaort...

SetCrder

Cloze




- Enter your name the way that you would like it displayed to those receiving your
email.

Internet Accounts

Internet Connection Wizard

Your Hame

When pou zend e-mail, pour name will appear in the From field of the outgoing mezsage.
Type your name az you waould like it to appear.

Dizplay name: Your Mame

For example: John Smith
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- On the next screen enter your full email address.

Internet Accounts:

Internet E-mail Address

Internet Connection Wizard

E-mail address:

Your e-mail address is the address other people uze to zend e-mail meszages to pou.

exampleEiaitcomputers. ne

For example: someonef@microzaft. com
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- Enter the incoming and outgoing mail servers for your domain name.

Internet Accounts

Internet Connection Wizard

E-mail Server Names

by incoming mail zerveriza | POP3 W | ZEIYET

Incoming maill [POFP3, IMAP ar HTTP] server:

mail aitcomputers. net

A SMTP zerver iz the zerver that iz uzed for your outgaing e-mail,

Outgoing mail [SMTP] zerver:

mail. aitcomputers. net
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- Enter your full email address again for the account name and password.

Internet Accounts

Internet Connection Wizard

Internet Mail Logon

Type the account name and pagsward your Internet service provider has given yoLl,

Account name:; |example@aitcumputers.net /\' |

Password: |uuuu| |

Remember pazzward

If wour Internet zervice provider requires wou o uge Secure Pazswaord Authentication
[SPA] to access your mall account, select the 'Log On Uzing Secure Paszsword
il Authentication [SPA] check box.

— [ ] Log on using Secure Pazsword Authentication [SPA)
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- When done click on Finish.

Inf-.- T

Internet Connection Wizard

Congratulations

Y'ou have successfully entered all of the information required to zet up pour accont,

To zave these zettings. click Finizh.
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- Lastly, make sure you click Properties.
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- Next, select the ‘Servers’ tab, and make sure that ‘My server requires
authentication’ is checked. Click Ok, then you can close the windows and your email



IS now setup.
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