
- Find your Outlook Express Icon: 
 

 
- Once Outlook Express is open, click on Tools then Accounts as seen here. 

 
 
- Next, make sure you are on the ‘Mail’ tab, then click the Add button on the right 
hand side and select Mail… 

 
 



 
- Enter your name the way that you would like it displayed to those receiving your 
email. 

 



 
 
- On the next screen enter your full email address. 

 
 



 
 

- Enter the incoming and outgoing mail servers for your domain name.  

 
 



 
 
- Enter your full email address again for the account name and password. 

 
 



 
 
-  When done click on Finish. 

 
 



 
 
- Lastly, make sure you click Properties. 

 
 
- Next, select the ‘Servers’ tab, and make sure that ‘My server requires 
authentication’ is checked. Click Ok, then you can close the windows and your email 



is now setup. 

 
 
 


